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Hacrosimue npasuna ycraHaBIuBaroT NpuMmeHsemsle B EI'Y
YCIOBUSL M TPOLEAYphl MOOMJIBHOCTH Hpodeccopcko-
MIPENO/aBaTeNbCKOr0 COCTaBa M IIEPCOHANa B paMKax

nporpamMmbl  Erasmus. OHM  ompenensiioT mnpaBa U
00SI3aHHOCTH  OpPTaHM3aTOPOB  MOOWJIBHOCTH W €€
YYaCTHHKOB.

Busutel mpemnogaBaHus — MEPUOIBI MPEIOAABAHUS UICHOB
podheCcCcopCKO-TPENoIaBaTeILCKOTO COCTaBa B 3apy0CKHOM
BEICIICM  Y4eOHOM  3aBeleHHH.  [IpONOIKHUTEIBHOCTH
mepuosia TPEMoNaBaHusl B BBICIIEM YYeOHOM 3aBEJCHHU
MOJKET COCTaBIATH OT 1 MHS (HE MEHee 5 aKaJIeMHYCCKUX
4gacoB) 0 6 Henmenb. [IpoJOKUTENEHOCTh TPEHOIaBaHUS
JIOJDKHA COCTaBJISITh HE MEHEe 5 aKkaJIeMHYecKHX 4YacoB B
HEJNeNII0 ¥ He MEHee 5 akaJieMHYEeCKHX YacoB 33 BECh BH3HT.
Buzut MpernoiaBaHus JIOJDKEH ObITh YacThIO
00pa3oBaTenbHOI MPOrpaMMBbl TAPTHEPCKOTO YHUBEPCUTETA.

Bu3uThl cTaKMPOBKH aKaJlEMUIECKOTO U APYTOro MepcoHaa
— TepUOABl CTXUPOBKH, IIPOBEICHHBIE B 3apyOeKHOM
BBICIIEM Y4eOHOM 3aBEJCHHUM WIM Ha NPEANpPUSITHH.
[IpomomxuUTEeNbHOCTE  MEpPUOAA  CTAXHUPOBKM  MOXET
COCTaBJIATH OT 5 pabounx aHEH 10 6 Hexenb.

Jna mnomydeHus cruneHguil mo mporpamme Erasmus
MIPEACTaBUTEIN podeccopcko-MpernoaaBaTeIbCKOro
COCTaBa M TEPCOHANA JOJDKHBI OBITH TPYAOYCTPOCHBI Ha

OCHOBaHHWW  TPYAOBOTO  JIOTOBOpA, 3aKIIOYCHHOTO B
COOTBETCTBUH C 3aKOHOJIaTCIILCTBOM JInToBCKOI
Pecry6mikwy.

Opranm3anueii ©W  KOOPIWHHUPOBAHUEM  MOOWIBHOCTH

podheCcCcopCKO-TIPEIOIaBaTeILCKOTO COCTaBa M IIEpCOHAIa
no mnporpamme Erasmus B EI'Y 3anumaercs Otaen
MEXKyHAPOIHBIX CBsI3¢il COBMECTHO (B COTPYIHUYECTBE) C
KOOpJauHaTopamMu 1o mporpamMme Erasmus AkageMuueckux
JlenapTaMeHTOB.

Koopmunaropom mo mporpamme Erasmus AkageMHuecKoOTo
emapTaMeHTa SBISACTCS PYKOBOAWTENb AKaIEeMHYECKOTO

JiernapTaMeHTa.

Koopnunatopom yHuBepcuTeTa mo mnporpamme Erasmus

1. General Provision

1.1 These rules regulate EHU conditions and procedures for
teaching mobility and staff mobility in the framework of
the ERASMUS program. They determine rights and
responsibilities for mobility organizers and participants.

1.2 ‘Teaching assignments’ are teaching periods for those
staff members at foreign institutes of higher education. A
teaching period between one day (at least five hours) and
six weeks at a higher-education institute is possible. The
teaching exchange requires at least five hours of teaching
per week and at least five hours of teaching per
assignment. The teaching assignment must be integrated

into the study program of the partner university.

1.3 Training assignments for academic and other staff are
training periods spent at a foreign institute of higher
education or similar enterprise. A period of training can

last between five working days and six weeks.

1.4 To receive ERASMUS grant benefits, teaching staff and
other staff must be employed under a regular labor

contract in accordance with Lithuanian law..

1.5 EHU organizes and coordinates ERASMUS teaching and
staff mobility in cooperation with the International
Relations Unit and ERASMUS program academic

departmental coordinators.

1.6 The ERASMUS departmental coordinator is the head of

an academic department.

1.7 The ERASMUS institutional coordinator is the head of

the international relations unit.




SABIIACTCA 3aBC,Z[yIOHIHﬁ OTHGJ’IOM MCKAYHApOAHBIX CBsI3CH.

2. Kto moxker NpuHUMAThL y4YacTue B npenonaBaTeﬂbcxoﬁ
AKTHBHOCTH 110 Mporpamme Erasmus?

2.1 TIlperengoBaTh Ha YydYacTHe B IIPENOAaBATEILCKOM
aKTUBHOCTH IO TporpamMme Erasmus MOTYyT NpencTaBUTEIH
npoQecCcOPCKO-TIPEIOIaBaTeILCKOTO ~ COCTaBa:  ACCHUCTCHTEI
JICKTOPBI, TOLEHTHI, Tpodeccopa TpyaoycTpoeHusle B EI'Y Ha
OCHOBaHUU TPYAOBOTO I0TOBOPA.

2.2 IIpencraButenu npodeccopcKo-Npero1aBaTesIbCKOro
coCTaBa, IPEACTABIAIONINE YCIyT'M Ha OCHOBaHHMH JPYTUX
JIOTOBOPOB, MOTyT OpraHW30BHIBATH mo0bIe BUJIBI

HpeHOI[aBaTCHBCKOfI MOOHJIBHOCTH B WHAWBUIYAJIBHOM MTOPAOKE.

3. Tlomaua 3asiBOK Ha Yy4acTHe B IIpPeNoJaBaTeJIbCKOI
aKTUBHOCTH No mporpamme Erasmus. OT60p y4acTHUKOB.

3.1 IIpenonaBatens, JKENAIoMNN y4acTBOBaTh B
MpenojaBaTebCKOH akTUBHOCTH MO mporpamme Erasmus,
JIOJDKEH 00paTuThCsl K KOOPIMHATOPY MO mporpamMme Erasmus
AxazeMuyeckoro 1enapraMeHTa W He mo3aHee 15 okTaAdps
MpeIBapUTEIHLHO POUH(YOPMHUPOBATE €T0 O MPOJOIKUTEIEHOCTH
MperolaBaHus B yHHBEPCHUTETEe, B KOTOPBIH OH Ye3XKaer,
yKa3aTh CBOM KOHTAKTHBIN ajipec U afpec SJIEKTPOHHOU MOYTHI.

3.2 Cromcok mpenojaBaTeseid, KOTOPhIE XeJaloT BBIEXaTb IS
MperoiaBaHus 3a rpaHuiy, c uHpopmarnuei 0
MPOJIOIDKUTENIEHOCTH MpernoiaBaHus B YHUBEPCHUTETE,
KOHTAKTHBIMH ~ aJpecaMH, aJpecaMH DJJICKTPOHHOW TOYTHI
COCTaBJICHHBIN B TOpSAOKE TMPHOPUTETA TMPEICTABISACTCS
KOOpPAMHATOPOM TO Tmporpamme Erasmus AkageMH4ecKOro
JIenapTaMeHTa He mo3mgHee 1 HOAOPS — KOOPIMHATOPY
YHHUBEpCHTETa 10 nporpamme Erasmus.

3.3 KoopauHaTtop yHHBepcHUTeTa TI0 Tiporpamme Erasmus
MPOBOAUT OTOOp CpelM TOJAHHBIX 3asABOK  IperojaBaTesel,
yTBepxkiaeT (UHAHCUPOBAaHHME W BBICBUIAET HEOOXOIUMYIO
nH(pOpMALIUIO TPUHUMAIOIIEH CTOPOHE.

3.4 IlpuopureTroM y4acTHus B IIporpamMme  00JIaaloT:
IIperno/aBaTeNy, npeuiaralomne Kypchl Ha HHOCTPAHHBIX SI3bIKAaX
JUI TIPHE3KHX 3apyOeXHBIX CTYJEHTOB; IPENOJaBaTeNy, 4ei
Kypc BKIIOYEH B Yy4eOHYI0 MpOrpaMMy INPHHUMAIOIIETO
YHHBEPCHUTETa; TNperojaBaTey, 4Yed BU3UT BHECET BKJIag B
YKpEIUICHHE W Pa3BUTHE COTPYJHUYECTBA MEXKTY YHHBEPCHUTETOM
n (akyiabTeTaMH, a Takke MpodheccopCKo-MPenoaaBaTebCKuM
COCTaBOM IPUHHUMAIOIIETO YHUBEPCUTETA.

3.5 Tlocne monydeHHs OT KOOPAMHATOPA YHHUBEPCUTETA TIO
mporpamMe Erasmus monaTBepkIeHHS O (pUHAHCHPOBAHWUHU
MIPero1aBaTeIbCKOW aKTHBHOCTH IPEIOaBaTelIb COTIACOBBIBACT
C TMpUHUMAOIIEeH HMHCTUTYLHEH KOHKpPETHbIe [aThl BHU3UTA W
Y4eOHYyI0  TpOrpaMMy  BH3HMTa, a TaKXKe  3aHUMAeTcs
odopMIIeHHEM BCeX HEOOXOAMMBIX JJOKYMEHTOB.

2. Who can apply for an ERASMUS teaching assignment?

2.1 Teaching staff: assistants, professors, associate
professors, lecturers, and teaching assistants employed by
EHU on a labor contract basis

2.2 Teaching staff employed under conditions other than a
labor contract are free to individually organize any kind of
teaching mobility.

3. Application and selection for ERASMUS teaching
assignments

3.1 A teacher who wishes to leave for an ERASMUS teaching
assignment should inform their ERASMUS departmental
coordinator about the necessary preliminary teaching time for
the assignment, the University where it will take place, and a
contact e-mail address no later than October 15.

3.2 The ERASMUS departmental coordinator provides to the
ERASMUS institutional coordinator a list of teachers who
want to go abroad for a teaching assignment; list must be
submitted no later than November 1, and will include the
preliminary teaching time of the assignment, the University
where it will take place, and a contact e-mail address.

3.3 The institutional ERASMUS coordinator confirms if their
visit will be funded and nominates teachers for teaching
assignments.

3.4 Priority is given to teachers who offer courses in foreign
languages for foreign incoming students; whose course has
been integrated into the host university study program; whose
visit will contribute to cooperation between the University
and the host university departments and faculties, paving the
way for further cooperation.

3.5 Upon receipt of approval of the grant for the teaching
assignment, the teacher will contact the host institution for
specific dates of the assignment and teaching program, and
organizes all necessary documents for the “APPLICATION
for Staff Mobility Grant.”

3.6 “APPLICATION for Staff Mobility Grant” for
ERASMUS teaching assignments must be submitted to the




3.6 3asBKa Ha mosrydyeHHe (PMHAHCHPOBAHUS MPENOAABATEIbCKOM
aKTHBHOCTH 110 TiporpamMMe Erasmus fomxHa ObITh IPECTaBICHA
B Otraen MeXIyHapOIHBIX CBsi3ed, He TMo3aHee dyeM 3a 21
KaJIeHapHBIHN JIeHb 10 Hayajia MOOMIBHOCTH.

3.7 CranpmaptHas ¢opma 3asBku (“APPLICATION for Staff
Mobility grant”)  TOMIEKHUT 3aNOTHEHUIO W TOANMHCAHUIO
PYKOBOIUTEICM AKaneMHYECKOTO JierapTaMeHTa WA
MPOPEKTOPOM IO aKaJEMHYCCKHM BOMpocaM (B CiIy4ae MOIadu
3assBOK PYKOBOIHTEISIMU AKaJIEMUYCCKUX ACTIAPTAMCHTOR).

3.8 [IpeacraButenu  npodeccopcKo-MpenoaaBaTeIbCKoro
cOCTaBa JOJDKHBI NPEICTaBUTh JIOTOBOP Ha IIperojiaBaHue
("Teaching program"), BKIIOHalOIMHA MOAPOOHYIO Yy4UeOHYIO
nporpamMmy. JloroBop momKeH OBITH MOIIICAH HAIPABIAIONIEH 1
MIPUHUMAIOIIEH CTOPOHOM.

3.9 V muna mopjaromiero 3asBKY, JOJDKHO OBITh OQHUIIHATBHOE
MpUTJIaIeHUue OT MPUHUMAIONIEH HHCTUTYIIHH.

3.10 IlperenaeHtsl  HOKHBI  mpeacTtaBuTe B Otaen
MEKTyHAPOIHBIX CBSI3¢H OPUTHHAI 3asBKH.

3.11 3asBKM ODKHBI OBITH BPYyUYCHBI JUYHO. 3asBKH, NOJaHHbIC
C HapyIICHWEM CpOKa, YCTAHOBJIEHHOTO IPOLEAypod oTOopa U
(MHAHCUPOBAHUS, paCCMaTPHUBATHCS HE OYAYT.

3.12 Kaxmomy mnpeTeHACHTY OymyT HampaBleHbl OTBETHI C
yKa3aHHWEeM BBIZICJICHHOTO TPaHTA.

3.13 IIpeTenaeHThl, KOTOPbIE HE OBUTH OTOOPAHBI, HE JIMIIAIOTCS
IpaBa Ha OpraHM3aIl[MI0 MOOWIFHOCTH B HWHIUBHIYaJEHOM
MOpSAKE.

3.14  PykoBoauTenau  JemMapTaMEHTOB  OTBETCTBEHHHI  3a
MpenoaBaTebCKyl0 aKTUBHOCTb JIMI, Ha3HAUYEHHBIX BMECTO
MpernoaBaTeieii, HalpaBJIeHHBIX 10 nporpaMmme Erasmus.

4. Kro MoxeT mNpHHMMATH Yy4yacTHe B
nepcoHaja no nporpamme Erasmus?

CTAXKHPOBKAX

4.1 IpencraButenu NpodeccopcKo-Npero1aBaTeIbCKOro coCTaBa
(accHCTEHTBI, JIEKTOPHBI, JOLEHTHI, podeccopa); MpeaACTaBUTEIH

HAay4YHO-UCCJICAOBATCILCKOTO CCKTOpa (CTapnme HAay4YHBIC
COTpYAHUKH, HAay4YHBIC COTPYAHUKH, MIaamue HAay4YHBIC
COprI[HI/IKI/I); NpeACTaBUTCIN HCEAKAACMHUYCCKOTO IMepcoHaIa

(aAMUHHUCTpPATUBHBIN MEPCOHA, TEXHUYECKUH ITepCoHal).

4.2 TlpencraBurenu nepcoHala TOJKHBI
KOHTPAKT C YHUBEPCUTETOM.

UMETh TPYAOBOH

4.3 TlpeumymiecTBOM O00NaNalOT: TPEACTABUTEIN IIEPCOHANA,
MIPECTABJISAIONINEe KOHKPETHBIH W OCOOBIM HMHTEpPEC € TOYKH

3peHHS CTpaTETHUECKUX TUTaHOB JenapTaMeHTa "
COOTBETCTBYIONIECH paboUueli mporpaMMbl; CTRXKUPOBKH, BO BpeMs
KOTOPBIX  3alUlaHHpOBaHa  pa3paboTKa  HOBBIX  y4YCOHBIX

MaTCpraJIOB CTAKHUPOBKHU, BO BPEMSA KOTOPLIX 3allJIAaHUPOBAHO

International Relations Unit no later than 21 calendar days
prior to the beginning of the mobility.

3.7 “APPLICATION for Staff Mobility Grant” must be
completed and signed by the head of department (or Vice
Rector in the case of applications submitted by department
heads).

3.8 Teaching staff will provide a description of the teaching
program. The document must be signed by the both the
sending and receiving institutions.

3.9 The applicant must obtain and present an official
invitation letter from the hosting institution.

3.10 Applicants must submit one original application to the
International Relations Unit.

3.11 Applications must be submitted by hand. Late
applications cannot be considered due to the selection and
funding procedure.

3.12 Replies will be sent to every applicant announcing the
award recipients.

3.13 Applicants that were not selected may pursue an
individually organized teaching mobility at their own
expense.

3.14 Heads of departments are responsible for appointing a
temporary representative for the staff member selected for the
ERASMUS teaching assignment.

4. Who can take part in ERASMUS staff training
mobility?

4.1 Teaching staff (teachers, professors, associate professors,

lecturers, teaching assistants); research staff (senior
researchers and senior scientists, researchers, junior
researchers); non-academic staff (administrative staff,

education and training assistants and technical staff)

4.2 Staff members must be employed in the EHU under a
regular labor contract.

4.3 Preference is given to staff members that provide detailed
and specific interests of the department's strategic plans and
corresponding work program; During the staff training visit,
development of new study materials is planned; During the
visit the expansion of EHU and foreign higher education
institutions and department’s cooperation or developing




pasBuTHe coTpyaHuuecTBa Mexnay EI'Y u  3apyOexHbIMH
BBICIINMH y4eOHBIMH 3aBEICHMSAMH, a TaKKe COTPYIHUYECTBO
JlenapTaMeHTa MM yCTAaHOBICHHWE KOHTAaKTOB IS pPealu3aluu
COBMECTHBIX TIPOEKTOB B OyIyIIEM.

5. Tlonaya 3asiBOK M OTOGOpP Ha y4yacTHe B CTa)KMPOBKaX
nepcoHaja no nporpamme Erasmus

5.1 [IlpencraBuTens TmepcOHaNa, JKEJNAIOMIMH BbIEXaTh Ha
CTOXHUPOBKY 1O mporpamme Erasmus, TOmKeH oOpaTUThCS K
KOOpAWHATOpY TO TmporpamMmaM Erasmus AKaZeMHYecKOTO
IenmapTaMeHTa WO  PYKOBOAWTENIO  JemapTaMeHTa |
MPONH(POPMUPOBATH €TO O MPOJOJDKUTEIBHOCTH MPEMOJaBaHuUS B
YHUBEPCUTETE, B KOTOPbIH OH Yye3kaeT, YyKa3aTb CBOH
KOHTAKTHBIN aJpec U aipec dJIEKTPOHHOM MOYTHI.

5.2 Cnucok HpeHCTaBHTCHGﬁ NEepCoHaIa KEJIAIUX BbICXaTh Ha

CTaXXHUPOBKY, COCTaBJICHHBIN B nopsaake IpruopuTeTa
NpeACTaBIACTCA KOOPAMHATOPOM o nmnporpamMmme Erasmus
AKa[LeMquCKOFO AcapTaMCHTa nim PYKOBOAUTEICM

JernapTaMeHTa KOOpIWHATOPY YHHUBEPCHTETa 110 MPOrpaMMe
Erasmus.

5.3 KoopauHaTtop yHHBEpcHUTeTa MO Tmporpamme  Erasmus
MPOBOIUT OTOOp CpeoW TMOJAHHBIX 3asABOK IPEICTaBUTENCH
MepCOHaNa, yTBepxkaaeT (UHAHCUPOBAHUE U  BBICBUIAET
HEO0XOIUMYI0 HH(POPMAIIUIO TPUHIUMAIOIICH CTOPOHE.

5.4 Tlocne mnonydeHHs OT KOOpPAMHATOpa YHUBEPCUTETA IO
nporpamMe Erasmus monaTBepkIeHHs O (UHAHCHPOBAHUU
MIPEICTaBUTENIN TEPCOHAa COTJIACOBBIBAIOT C MPUHUMAOIIEH
WHCTATYLHEH KOHKPETHBIE MaThl BU3WUTA, Pa0OYyI0 IpOrpaMMy U
MpoYre IOKYMEHTBI, HEOOXOAWMBIE [UII CTaXHPOBKH II0
nporpamme Erasmus.

5.5 PyxoBomurenu  AeNapTaMEHTOB M PYKOBOAMTEIH
AkaneMH4YecKnX JenapTaMeHTOB HECYyT OTBETCTBEHHOCTh 3a
Ha3HAa4YeHHE JIMI, BPEMEHHO HCIIOJHIIONINX O00sS3aHHOCTH
MPECTaBUTENsl TEpcoHajla, OTOOPAHHOTO ISl CTaXHPOBKH
nepcoHana no nporpamme Erasmus.

6. duHaHCHpOBaHUE

6.1 B COOTBEeTCTBMM C TPaBWIAMH, YCTAHOBICHHBIMHU
EBpomnetickoit KOMUCCHECH, CTUNICHIUUN s BU3HUTOB
MperoiaBaius MO mporpamMme Erasmus BBIUTAYMBAIOTCS B
3aBUCHUMOCTH OT CTpaHbl, B KOTOpPOW MpenojaeT NoiyyaTelb
crunieHaud. CTUNCHOWS  YaCTHYHO  IMOKPHIBACT  PacXOIbl,
ITOHECCHHBIC BO BpeMsl IpeObIBaHUS 3a TpaHUIIeH. B cBs3u ¢ 3TUM
MIPETeHICHT JOJDKEH CaMOCTOSITENIbHO HAWTH NPYrue UCTOYHUKH
(bMHAHCUPOBAHUS YIS TIOKPBITHS TOJTHOW CTOMMOCTH PAacXOJIOB
IpeObIBaHS 3a TpaHUIIEH. AJIMUHUCTPUPOBAHNE
(uHaHCHpOBaHUs ocymiecTBisieTcss OTHETOM MEXITyHapOTHBIX
CBsI3€EH.

6.2 PaCXO,HLI, CBA3aHHBIC CO CTAXUPOBKaMH 110 MHOporpamMmme
Erasmus (TpaHCHOpTHI)IG pacxobl, MPOKNUBAHUEC U CTPAXOBAHUC,

contacts for future cooperation projects is planned.

5. Application and selection for ERASMUS staff training
mobility

5.1 Staff representatives who wish to take part in an
ERASMUS training visit must contact their ERASMUS
departmental coordinator or administrative head of
department and provide the preliminary time of the visit, the
institution where the training will take place, and their contact
e-mail address.

5.2 ERASMUS departmental coordinators or administrative
heads nominate the staff that wish to participate in training
visits with the ERASMUS institutional coordinator.

5.3 The institutional ERASMUS coordinator confirms
whether the staff representatives designated for a training visit
will receive funding.

5.4 Upon receipt of the approval for funding from the
institutional ERASMUS coordinator, staff members arrange
the specific dates of the visit, the work program, and required
documents for a training visit with the host institution.

5.5 Heads of departments and heads of academic departments
are responsible for appointing a temporary representative for
the staff member selected for the ERASMUS staff training.

6. Financial support

6.1 According to the regulations set by the European
Commission, ERASMUS Teaching Assignments are granted
according to the country in which the beneficiary is teaching.
The grant will only partially cover expenses incurred while
abroad. Therefore, the applicant must seek other sources of
funding to cover the full cost of the mobility period abroad.
Funds are administered by the International Relations Unit.

6.2 ERASMUS training visit expenses (travel,
accommodations, and insurance costs, per diem) are covered
by the Erasmus program funds administered by the
International Relations Unit.




CyTOYHBIC), TOKPBIBAIOTCS ©3 (OHIOB MporpamMmbl Erasmus,
aIMUHUCTPHPYEeMbIX OTIeTOM MEXIYHAPOIHBIX CBA3CH.

6.3 Tlomyuatenun  (UHAHCHUPOBAHWS  MPEMOAABATEIHLCKON
aKTHBHOCTH WM CTOXHPOBOK IO TporpamMme Erasmus IOIKHBI
MPEIOCTAaBUTh PEKBH3UTHI OAHKOBCKOTO cueTa B JluTBe st
MepeBoia CTUTICHINH.

6.4 BolieneHHbIe CTUIIEHINN OyIyT NepeBe/ieHbl Ha OAaHKOBCKHH
CYeT IpPETCHAEHTa, Ha KOTOPHIA MEepeBOAWTCS €ro 3apaboTHas
IUIaTa, MOCJIE 3aBEPIICHHS BU3NTA/CTaKUPOBKU U MIPEACTABICHUS
OpPHTMHAJIOB KBHTAHIMH M IPOYMX JOKYMEHTOB (CYETOB U3
TOCTUHMIBI,  JOKYMEHTOB,  HOATBEPXKIAIONIMX  JOPOXKHBIE
pacxompl, OMIIETOB), CYETa PAcXOJIOB, a TaKXke oTdeTa. B oTder
OJDKHO  OBITH  BKJIFOYEHO TIOATBEPXKICHWE TPHHAMAIOIIEH
WHCTUTYLIUH OTHOCHTEIBHO IIPETIOaBaHUsI WM CTaKUPOBKH.
Otder u GUHAHCOBBIN OTYET- HEOOXOUMO TIpEACTaBUTh B OTHen
MEXIyHApOAHBIX CBs3eH B TEUCHHWE OJHOTO Mecsla IIocie
3aBEPIIEHUS MPENoJaBaHHsI/CTa)KUPOBKH.

6.5 OpFaHI/IBOBaHHBIC B HWHIAWBUAYAJIbHOM TIOPAAKE BU3UTHI
npenouaBaHI/m/ CTaXXUPOBKU nim MOOHIIBHOCTE IOJIC)KAT
(bHHaHCHpOBaHI/I}O CaMHiM MpeACTaBUTCIEM ITIE€pCOHAIA.

7. Komanauposka/CraxxupoBka

7.1 TlpencraButenu MpodheccoOpCKO-MPENoIaBaTeIHCKOT0 COCTaBa
1 TIepcOHaNIa JOJDKHBI COTJIACOBATh CBOM OTHE3X W MOJIYYHTH Ha
9TO COOTBETCTBYIOIIEE pa3pelICHHE IMepel CBOMM OTOBITHEM W
Y9acTHEM B CTaXKHPOBKE.

7.2 IlpencraBuTteny MpoQeccopcKo-MpenoIaBaTeIbCKOro COCTaBa
U TepcoHAlla JOJDKHBI B YCTAHOBJICHHOM TMOPSJAKE IOJATh
3asBIICHNC Ha WMs pPEKTOpa IMOJIHCAHHOE PYKOBOIUTEIEM
JlerapTaMeHTa/pyKOBOIUTENIEM AKaIeMHUYECKOTO JCTIapTaMCHTa,
MPOPEKTOPOM IO aKAJECMHUYCCKUM BOIMPOCAM M KOOPAUHATOPOM
YHHBEpcHTeTa Mo mporpamme Erasmus.

IIpunoxenue:
dopma 3asBKM I BU3WUTA TPENOJABAHUSA/CTAXUPOBKHA TIO

nporpamme Erasmus

®opMma JoroBopa JUisl BU3MUTA MPENOJABaHUS IO MporpaMmme
Erasmus

®dopMa nporpaMMsl penojgaBanus no nporpamme Erasmus
dopMa OKOHYATEIHHOI'O OTYETa JAJIsl BU3HUTA MPENOJaBaHUS IO
nporpamme Erasmus

®dopma MOATBEPIKACHUS A BU3UTA TPEIOAABAHUSA/CTAKUPOBKU
o nporpamme Erasmus

dopma g0roBopa ISl CTAXKUPOBKH 10 nporpamme Erasmus
®dopma mraHa padoTHI 71 CTAXKUPOBKH 110 Tiporpamme Erasmus
®dopma OKOHYATENTFHOTO OTYETa JUIS CTAXUPOBKH IO IIPOTpaMMe
Erasmus

®dopma 3a8BKH Ha OTTIPaBIICHUE B KOMAHIUPOBKY

6.3 Beneficiaries of an ERASMUS teaching or training
assignment must provide a Lithuanian bank account number
for transfer of the grant.

6.4 Funds granted will be transferred to the applicant’s salary
account after the end of the assignment and after presenting
the original receipts (hotel bill, travel expenses, tickets), the
bill of expenses, as well as the report. The report must include
confirmation of the teaching or training activity by the host
institution. The report, along with the bill of expenses, must
be sent to the International Relations Unit within 30 days of
the end of the teaching/training assignment to receive
reimbursement.

6.5 Funding for individually organized teaching/training
assignments or mobility must be contributed by the individual
staff member.

7. Leave of Absence

7.1 Teachers and other staff members must receive final
permission to be released from duties at EHU prior to their
departure and participation in a staff training or teaching
assignment.

7.2 Teachers and other staff members must obtain and provide
an official Leave of Absence Request Form signed by the

Vice Rector or head of the appropriate academic department
and the ERASMUS institutional coordinator.

Annex:
ERASMUS TA /STT Application Form

ERASMUS TA Agreement Form

ERASMUS TA Teaching Program Form
ERASMUS TA Final Report From

ERASMUS TA /STT Confirmation Form
ERASMUS STT Training Agreement Form
ERASMUS STT Work Plan Form
ERASMUS STT Final Report Form

Leave of Absence Request Form

Huxko Payw, 3agedyowjuti omoenom mexcoyHapooOHsix ces3el

Nico Rausch, Head of International Relations Unit




APPLICATION for Staff Mobility Grant in the Framework of ERASMUS-2013/14

To: Status of Approval:
International Relations Unit (IRU) | Received: (to be filled out by the IRU)
European Humanities University, (to be filled out by the IRU) No [ Yes [, in the amount of
Tauro g. 12, 01114 Vilnius
Applicant Surname Name Title
Social Security Nr. (SODRA) | Nationality Working at EHU since
Department/Unit Phone Email

Information on previous staff training mobility

Goals and purpose of mobility Dates: from/to Destination: country, Expenses were covered by

institution

Travel information and cost approximation

Country

City

Host Institution (name in official
language)

Erasmus Code of Host Institution
(filled out by IRU)

Subject Area Code (SAC)

Type of Mobility

[] ERASMUS Teaching Assignment (TA)
] ERASMUS staff training (STT)

[ ] ERASMUS preparatory visit

Duration of ERASMUS Mobility

(including travel days) from to

Duration of ERASMUS teaching

assignment (TA)/ staff training (STT) | from to

Number of teaching hours/ training Teaching hours™* STT
*minimum 5 per TA and week

Motivation/ Remarks




Cost in Euro and foreign currency(FC) | Travel € (FC )
Hotel € (FC )
Per diem € (FC )
Sum: € (FC )
Requested € (FC )
Allowance

Signature of Head of Department/ Name: Signature: Date:

Vice Rector

Commitment of applicant

I hereby declare

host country, and that no financial support is being provided from other sources* covering the same costs.
(*i.e., EU funds, philanthropic foundations, etc.)

e to organize full insurance coverage

e to fulfill the minimum requirements of the ERASMUS program

support will be reimbursed in the amount declared by the International Relations Unit.

I will present the following documents within 30 days of the ERASMUS activity:

e Bill of expenses, including all original receipts i.e., transportation tickets, receipts for purchase of tickets,
boarding passes, hotel bills, etc.)

e Confirmation of teaching assignment/staff training from the host institution (use EHU form)

e Report for ERASMUS mobility (use EHU provided Form)

e to use the granted support only for program-related travel and to compensate for higher living expenses in the

e to know and meet all conditions and requirements for a positive execution of this application, and to inform the
International Relations Unit in case execution of mobility cannot be fulfilled. Any previously granted financial

I hereby confirm that all information given in this application is correct and complete. In case of approval, content and

duration of the mobility can be publicized.

Date and Signature of the Applicant

Leave of Absence

IMPORTANT!
The Leave of Absence Request Form must be obtained separately through the Human Resources Department.

The APPLICATION for Staff Mobility must be received no later than 3 weeks before the start of the mobility.




OV Esponeiickuii r'yMaHUTapHBIH YHUBEPCUTET
Pexropy
A.A. MuxaiinoBy

3ASIBJIEHUE
O KOMAHJIUPOBAHUHU
XXXX-XX-XX
BunbHioc
HpOHIy HalpaBUTb MCHSA B KOMaHAUPOBKY B
CTPAHA, TOPO/I
LIEJIb KOMAHIVPOBKU
CPOKHM KOMAHIMPOBKU C:
Tlo:
KOMAH/IMPOBOYHBIE PACXO/IbI Cymma EHU Hpyrue*
OILJIAUMBAIOT:
TOCTUHUIIA O [l
CYTOYHBIE ] ]
BU3A(eciu HYKHO) ] ]
TIPOE3]] O [l
MPEANOJATAEMASI CYMMA ] Espo
[] Jursr
* KT0 omiaynBaeT apyrue pacxozpl

Bo BpEMA KOMaHJAWUPOBKH UCHOJJHATDH 00sI3aHHOCTH 6yz(eT

Busa pykoBoauTens HoApa3iesieHHs/0TAeNa,
umst, haMuus

D2 - - Y

Parasas/Moanuce/Signature



Mokymosi
visg gyvenimg
programa

Mokymosi visg gyvenima programa
DOTACIJOS SUTARTIS ERASMUS DESTYMUI

Sutarties numeris
Institucijos ir darbuotojo (gavéjo) duomenys

Institucijos pavadinimas: Europos Humanitarinis Universitetas
Imonés kodas: 300548028

Adresas: Tauro gatve 12, 01114 Vilnius, Lithuania

Institucijos vadovas(-¢): Prof. Dr. Anatoli Mikhailov
Institucijos Erasmus ID kodas: LT VILNIUS20

Institucinis(-€) koordinatorius(-€) Andrej Vankov

Darbuotojo (-os) vardas, pavardé:
Fakultetas/katedra/jmoné/skyrius
Gyvenamoji vieta:

Telefono numeris:

E.pasto adresas:

Darbuotojo banko rekvizitai
Banko pavadinimas:

Banko kodas
Saskaitos Nr.:
Kortelés Nr.:
Saskaitos savininkas:



Sutarties tikslas

Sia sutartimi reglamentuojami kiekvienos $alies jsipareigojimai dél gaunamos finansinés paramos déstymo vizitui is Europos Bendrijos
ir papildomy LR valstybés biudzeto léSy (pagal sutartj tarp Institucijos ir ES Svietimo mainy paramos fondo), skiriamy Mokymosi visg
gyvenimaq programos Erasmus paprogramei jgyvendinti, toliau vadinamai “Erasmus dotacija déstymui”

Sutarties galiojimo laikotarpis

Sutartis sigalioja, kai jg pasiraso antroji i$ Saliu.
Sutarties galiojimo terminas: Nuo Iki:

Veiklos laikotarpis ir vieta

Nurodoma, kad darbuotojas (gavéjas) jsipareigoja déstyti uZzsienyje pagal Mokymosi visq gyvenimg programos Erasmus paprograme:
Nuo Iki:
Bendra laikotarpio trukmé (dienomis):

Priimanciosios institucijos duomenys: Ersamus ID: Salis: Pavadinimas:

Dotacijos dydis

Skiriama maksimali dotacija vizitui i$ EK: EUR (atitinkamai LT)
IS Valstybés biudzeto: EUR (atitinkamai LT)
Apmokama:
- kelionés islaidos;
- pragyvenimo i$laidos (nakvyné ir dienpinigiai).
Galutiné suma gali bati sumazinta pagal realias iSlaidas.

Suma bus iSmokéta dviem dalimis: 80% sumos kaip avansas iki kelionés pradzios ir 20% sumos po keliones, po ataskaitos ir faktiniy
iSlaidy pateikimo.

* Naudojamas buhalterinis euro ir lito santykis bei bendra suma i$skirstoma dalimis is EK Iésy ir is papildomy valstybés biudzeto lésy.

Atsiskaitymas

Darbuotojas privalo Institucijai pateikti kelionés ir nakvynés iSlaidas pateisinancius dokumentus ir finansine ataskaita (komandiruotés
avansine apyskaitg) apie Erasmus |éSy panaudojima (pagal institucijos nustatytg tvarka).

Dokumentus, patvirtinancius déstymo uZsienyje tikslg ir trukme (paZyméjimq su priimancios institucijos parasu), darbuotojas
isipareigoja Institucijai pateikti sugrjZzes po déstymo vizito (pazyméjimaq su priimancios institucijos parasu, aprasomajg ataskaitg).

Privalomi sutarties priedai:
1 priedas. Déstymo programa
2 priedas. Personalo déstymo vizito galutiné ataskaita

Vardas, pavarde Data ParaSas

Prof. Anatoli Mikhailov =~ | e ] e
Rektorius Data Parasas




Lifelong
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Erasmus Programme

Staff Mobility - Teaching Assignment

Teaching Program

For teaching assignments grants, teachers will be required to provide a short "Teaching program" endorsed by both the
sending institution/organization and the host institution.
Information about the host institution, department/faculty, and program concerned

Name of teacher

Name of home institution ERASMUS ID code Department
Name of contact person
Name of ERASMUS ID code Department

host institution

Name of contact person

Subject area

Level

BA [], MA [, Doctoral []

Year

dd/mm/20yy

Number of students at the host
institution benefiting from the
teaching program

Number of teaching hours

Objectives of the mobility

Added value of the mobility (both for
the host institution and for the
teacher)

Content of the teaching program

Expected results (not limited to the
number of students concerned)

Networking activities in scope of arranging and developing inter-insitutional
relations, establishing joint programs and projects.

Date:

dd/mm/20yy

dd/mm/20yy

Signatures

Sending Institution
Head of Department/Dean of School

Receiving Institution




R Lifelong
Learning
= Programme
Erasmus Programme

Staff Mobility — Teaching Assignment
FINAL REPORT FORM

This report on your experiences will provide the EU Lifelong Learning Programme/Erasmus programme with valuable information which will benefit both
future teachers and other higher education staff and contribute to the continued improvement of the programme. We are grateful for your co-operation in
filling out the questionnaire.

All personal data mentioned in this form will be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the
Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies
and on the free movement of such data. On request, you may be sent personal data and correct or complete them. You may lodge a complaint against
the processing of personal data with the European Data Protection Supervisor at any time (Official Journal L 8, 12.1.2001)

0. Identification of the home institution

Your home higher education institution: Europos Humanitarinis Universitetas

The home institution's Erasmus ID code: LT VILNIUS20

1. Identification of the teaching staff member

Your name (family, given):
Your gender: M1 FL
Your academic field/area of work:

Your email address:

2. Mobility data

Your host higher education institution, city, country:
The host institution's Erasmus code (if known to you):

Dates of mobility period abroad: dd/mm/20yy - dd/mm/20yy

3. Organization of stay

Mention features such as: - Preliminary contacts with the host institution (who, why has chosen it and how? Does the department concerned already
have Erasmus cooperation activities? etc). - Preparation of the teaching period abroad (linguistic preparation, production of teaching material, etc)

4. Content of the activities

Mention features such as: - Course typology and didactic methodology (lecture, seminar, workshop, etc.) - Details regarding the level of integration of the
teaching abroad (co-teaching, involvement of more courses, etc.)- Other activities developed/implemented in the host institution (e.g.: monitoring of home
Erasmus students, participation in test/exams, preparation of other cooperation activities/research/etc). Impact for future co-operation.



5. Evaluation of the mobility period

Were the expected results defined in the teaching assignment met?

Yes [ |No[]

Did you get additional results? If yes, please specify

Yes [ No []

Remarks on positive elements and/or difficulties encountered

Please evaluate the quality of the mobility period, Scale: 1=poor/negative, 5=excellent

Judgement of the outcome of the mobility:

10 - 20 - 310 - 4[] - 5[

Judgement of social/cultural benefits of the mobility:

11-2-3 -4 -5

Overall evaluation of your Erasmus mobility:

11 -2[1-301-4[]1-5]

Recommendations to disseminate and exploit the experience/results of your mobility in your
department/HEI/ ...

Suggestions:

Date: dd/mm/20yy Signature:




Please print on official University/Department paper

ERASMUS - Letter of Confirmation for
[l Teaching Assignment (TA)
[] Staff Training (STT)
Academic Year 20yy/20yy

To Whom it May Concern
Name of host institution / enterprise
ERASMUS Code (if applicable)
| hereby confirm that Ms. / Mr. from (home institution)
has taken part in the framework of the ERASMUS programme in our institution / enterprise.
Duration of stay (in days): , from: dd/mm/20yy until: dd/mm/20yy

Number of teaching hours (TA) / training hours (STT):

Date:

Place:

Name and Signature of the authorized Stamp

person of the partner institution



Mokymosi
Visg gyvenimg
programa

Mokymosi visg gyvenimg programa

DOTACIJOS SUTARTIS ERASMUS MOKYMAMS

Sutarties numeris
Institucijos ir darbuotojo (gavéjo) duomenys

Institucijos pavadinimas: Europos Humanitarinis Universitetas
Imonés kodas: 300548028

Adresas: Tauro gatve 12, 01114 Vilnius, Lithuania

Institucijos vadovas(-é): Prof. Dr. Anatoli Mikhailov
Institucijos Erasmus ID kodas: LT VILNIUS20

Institucinis(-&) koordinatorius(-€): Andrej Vankov

Darbuotojo (-os) vardas, pavardé:
Departamentas/katedra/jmoné/skyrius
Gyvenamoiji vieta:

Telefono numeris:

E.pasto adresas:

Darbuotojo banko rekvizitai
Banko pavadinimas:

Banko kodas
Saskaitos Nr.:
Kortelés Nr.:

Saskaitos savininkas:

Sutarties tikslas

Sia sutartimi reglamentuojami kiekvienos $alies sipareigojimai dél gaunamos finansinés paramos mokymosi vizitui i$
Europos Bendrijos ir papildomy LR valstybés biudZeto 1ésy (pagal sutartj tarp Institucijos ir ES Svietimo mainy paramos
fondo), skiriamy Mokymosi visq gyvenimg programos Erasmus paprogramei jgyvendinti, toliau vadinamai “Erasmus
dotacija mokymams”



Sutarties tikslas

Sia sutartimi reglamentuojami kiekvienos $alies jsipareigojimai dél gaunamos finansineés paramos mokymosi vizitui is Europos
Bendrijos ir papildomy LR valstybés biudzeto lésy (pagal sutartj tarp Institucijos ir ES Svietimo mainy paramos fondo), skiriamy
Mokymosi visg gyvenima programos Erasmus paprogramei jgyvendinti, toliau vadinamai “Erasmus dotacija mokymuisi”

Sutarties galiojimo laikotarpis

Sutartis sigalioja, kai jg pasiraso antroji i$ Saliu.
Sutarties galiojimo terminas: Nuo Iki:

Veiklos laikotarpis ir vieta

Nurodoma, kad darbuotojas (gavéjas) jsipareigoja vykti mokytis uZsienyje pagal Mokymosi visq gyvenimg programos Erasmus
paprograme:

Nuo Iki:
Bendra laikotarpio trukmé (dienomis):

Priimanciosios institucijos duomenys: Erasmus ID: Salis: Pavadinimas:

Dotacijos dydis

Skiriama maksimali dotacija vizitui i$ EK: EUR (atitinkamai LT)
I8 Valstybés biudzeto: EUR (atitinkamai LT)
Apmokama:
- kelionés iSlaidos;
- pragyvenimo i$laidos (nakvyné ir dienpinigiai).
Galutiné suma gali bati sumazinta pagal realias iSlaidas.

Suma bus iSmokéta dviem dalimis: 80% sumos kaip avansas iki kelionés pradzios ir 20% sumos po keliones, po ataskaitos ir faktiniy
iSlaidy pateikimo.

* Naudojamas buhalterinis euro ir lito santykis bei bendra suma i$skirstoma dalimis is EK IéSy ir is papildomy valstybés biudZeto léSy.

Atsiskaitymas

Darbuotojas privalo Institucijai pateikti kelionés ir nakvynés iSlaidas pateisinancius dokumentus ir finansine ataskaita (komandiruotés
avansine apyskaitg) apie Erasmus |éSy panaudojima (pagal institucijos nustatytg tvarka).

Dokumentus, patvirtinancius deéstymo uZsienyje tikslg ir trukme (paZyméjimq su priimancios institucijos parasu), darbuotojas
isipareigoja Institucijai pateikti sugrjZzes po déstymo vizito (pazyméjimaq su priimancios institucijos parasSu, aprasomajg ataskaitg).

Privalomi sutarties priedai:
1 priedas. Mokymy programa
2 priedas. Personalo mokymosi vizito galutiné ataskaita

Vardas, pavarde Data ParaSas

Prof. Anatoli Mikhailov =~ | e ] e
Rektorius Data Parasas
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Staff Mobility - Staff Training

Work Plan

Name of staff member

Name of home institution

ERASMUS ID code

Department

Name of contact person

Position

Name of host institution

ERASMUS ID code

Department

Name of contact person

Position

Duration in days

Size of the enterprise

[] small: 1-50 staff
] medium: 51-250 staff
[ large: 251 + staff

Sector (type of host enterprise)

Objectives of the mobility

Added value of the mobility (both for
the host institution and for the staff
member)

Activities

Expected results

Date:

dd/mm/20yy

dd/mm/20yy

Signatures

Sending Institution
Head of Department/Dean of School

Receiving Institution




IR Mokymosi

*;* *: VIS gyvenimaqg,
i programa

Erasmus Programme

Staff Mobility — Staff Training
FINAL REPORT FORM

This report on your experiences will provide the EU Lifelong Learning Programme/Erasmus programme with valuable information which will benefit both
future teachers and other higher education staff and contribute to the continued improvement of the programme. We are grateful for your co-operation in
filling out the questionnaire.

All personal data mentioned in this form will be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the
Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies
and on the free movement of such data. On request, you may be sent personal data and correct or complete them. You may lodge a complaint against
the processing of personal data with the European Data Protection Supervisor at any time (Official Journal L 8, 12.1.2001)

0. Identification of the home institution

Your home higher education institution: Europos Humanitarinis Universitetas

The home institution's Erasmus ID code: LT VILNIUS20

1. Identification of the staff member

Your name (family, given):
Your gender: M F[OI

Your academic field/area of work:

Your email address:

2. Mobility data

Your host higher education institution, city, country:

The host institution's ERASMUS code (if known to you):

Dates of mobility period abroad: dd/mm/20yy - dd/mm/20yy

3. Organization of stay

Mention features such as: - Preliminary contacts with the host institution (who, why has chosen it and how? Does the department concerned already
have Erasmus cooperation activities? etc). - Preparation of the teaching period abroad

4. Content of the activities

Mention features such as: visits, studies, overall work, etc. ratio between individual activity and integration in the receiving institution, how the work in
host institution is organized.



5. Evaluation of the mobility period

Were the expected results as defined in the work plan met?

Yes [ |No[]

Did you get additional results? If yes, please specify

Yes [ No []

Remarks on positive elements and/or difficulties encountered

Please evaluate the quality of the mobility period, Scale: 1=poor/negative, 5=excellent

Judgement of the outcome of the mobility:

10 - 20 - 310 - 4[] - 5[

Judgement of social/cultural benefits of the mobility:

11-2-3 -4 -5

Overall evaluation of your Erasmus mobility:

1] - 2[] -3 -4 -5

Recommendations to disseminate and exploit the experience/results of your mobility in your
department/HEI/ ...

Suggestions:

Date: dd/mm/20yy Signature:




